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Job Application Form

.
Please complete in BLOCK CAPITALS and using BLACK INK if completing by hand
	Please return this form to:

Or email to:
	Wembdon Sunshiners Pre-School

The Green at Wembdon
Homberg Way
Wembdon

Bridgwater

Somerset

TA6 7BY
info@wembdon-sunshiners.co.uk



	PART 1: PERSONAL DETAILS (BLOCK CAPITALS please)

	Family Name / Surname


	

	Previous Name(s)


	

	Forenames


	

	Known Name: (if different from forename)
	

	Preferred Title (e.g. Mr, Mrs, Ms Dr)


	

	Home Address (including Postcode)
	

	Daytime / Mobile Telephone Number

 
	

	Home Telephone Number (if different from above)
	

	Email Address 


	

	Date of Birth

	


	PART 2: PRESENT (OR MOST RECENT) EMPLOYMENT

	Name and Address of Employer


	

	Job Title


	

	Reporting to (Job Title)


	

	Start Date


	

	Notice Required (or date left)


	

	Salary

 
	

	If part-time please state number of hours
	

	Please give details of your main tasks and responsibilities and, if applicable, your reason for leaving:



	PART 3:  FULL OCCUPATIONAL HISTORY (most recent first)

	Name and Address of Employer
	Dates 

From - To
	Job Title, Key Responsibilities and Relevant Experience
	Final Salary and Reason for Leaving

	
	
	
	


	PART 4: ACADEMIC, PROFESSIONAL AND VOCATIONAL QUALIFICATIONS 

(most recent first)

	Exams passed (level), Qualifications gained & Memberships (most recent first)
	Dates
	Grade Achieved
	Name of Educational Establishment and/or Professional or Awarding Body

	
	
	
	

	PART 5: RECENT TRAINING OR CONTINUING PROFESSIONAL DEVELOPMENT

(Please give details of relevant development activities within the past 5 years)

	Training Course and Organiser or Development Activity
	Date/Amount of Time Spent
	Outcome - Grade achieved where relevant

	
	
	

	PART 6: PERSONAL STATEMENT 
	

	Please explain why you have applied for the post of Senior Practitioner:


	Experience within or outside the workplace: Please describe any recent activities, achievements and interests and explain how these support your application (these could include voluntary work, caring for others, gap year activities, elected positions, being a school governor etc).



	Hobbies and Other Interests:




	PART 7: SUPPLEMENTARY INFORMATION

	Personal Transport

	Do you have a current full driving licence?
	Yes/No
	

	Do you have a car or other means of transport available for work?
	Yes/No
	

	Availability 
	
	

	I am available to work full-time – 37 hours a week

	Yes/No
	

	I am available to work part-time 

	Yes/No
	

	I am available on Saturdays for training or fundraising purposes 

	Yes/No
	

	I am available during school term time only

	Yes/No
	

	I am available including school holidays

	Yes/No
	

	Positive About Disability: We welcome applications from people with disabilities.  Wherever possible we will make reasonable adjustments to enable a person with a disability to access the application and appointment process fairly.

	Do you consider yourself to have a disability?
	Yes/No
	

	If “yes” and you are offered an interview, would you welcome a pre interview meeting or discussion to identify any particular needs that you may have?
	Yes/No
	

	Disclosure of Criminal Offences 

	

	Please give details below, including dates and places, of pending prosecutions and any convictions, cautions and bind-overs since the age of 17 years that are not ‘spent’*
*PLEASE NOTE: You will be asked to apply for a Disclosure and Barring Service (DBS) Certificate should you be offered a position at Wembdon Sunshiners. In this event you will also be required to provide details of ‘spent’ convictions.



	PART 8: REFERENCES

	Please provide the names of two professional referees who can write with authority about your performance, abilities and competence in a work, voluntary or educational environment. The first reference must be a manager from your current or most recent employer. References will not be accepted from relations or people who know you solely as a friend. All references will be requested before interview.   

	Current / most recent Employer (Name of company)
	

	Name of Line Manager
	

	Job Title
	

	Address

	

	Email Address 
	

	Daytime Tel Number
	

	Relationship to you (eg Supervisor, Tutor)
	

	Second Referee (Name and/or company)
	

	Job Title
	

	Address


	

	Email Address 
	

	Daytime Tel Number
	

	Relationship to you (eg Supervisor, Tutor)
	

	Immigration, Asylum and Nationality Act 2006

	This act requires us to ask you for proof of your right to work in the UK. You will be asked to provide documents such as a P45, P60, Visa or passport either at interview or if you are offered a position at Wembdon Sunshiners.

	Declaration

	· I confirm that the information on this form is accurate and I understand that providing false information is an offence which may lead to my application being cancelled or dismissal if I have been offered or appointed a position at Wembdon Sunshiners.
· I consent to the Pre-school processing my personal data for the purpose of administering and managing my potential employment. This could include the processing of special category/sensitive data.  Please see the Staff Job Application Privacy Notice for more information.

· I am willing for Wembdon Sunshiners to hold, process and verify this data with any third party referees provided.
· I confirm that I am entitled to live and work in the United Kingdom.

· I confirm that I am willing for my application details to be submitted to the relevant line managers.
Signed: …………………………………………………….
Date: ………………………………………

If you submit this application electronically, you will be asked to sign a copy before interview
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